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Why attendance matters
· Good attendance supports learning, wellbeing, and safeguarding.
· Children achieve best when they attend every day on time.
· We work in partnership with families to remove barriers to attendance.

Your legal responsibility
· By law, parents must ensure their child attends school regularly and on time.
· This applies to all children of compulsory school age (5–16).
· Absence must only happen in valid, agreed circumstances.

School expectations
· Children should attend every day unless unwell or authorised.
· School promotes a safe, supportive environment where children want to attend.
· Attendance is monitored regularly and support is offered where needed.

Reporting absence
· Inform the school on the first day of absence by phone or email.
· Provide a reason and expected return date.
· Medical evidence may be requested for repeated absences.

Punctuality
· School starts:
· 8:45am (Tingewick) – register closes 9:15am
· 9:00am (Gawcott) – register closes 9:30am
· Late after register closes = unauthorised absence for that session.
· The start of the day includes important learning time.
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Authorised vs unauthorised absence
Authorised absences include:
· Illness
· Medical/dental appointments (where unavoidable)
· Religious observance (limited days)
· Exceptional circumstances (agreed in advance)
Unauthorised absences include:
· Holidays during term time
· No valid reason provided
· Arriving after registers close
➡️ Holidays are not considered exceptional.

Leave of absence
· Must be requested in advance.
· Only granted in exceptional circumstances (e.g. once-in-a-lifetime events).
· Decisions are made case-by-case.

Monitoring and support
· Attendance is reviewed weekly, half-termly, and termly.
· If attendance falls below 95%, the school may:
· Contact parents
· Arrange meetings
· Offer support plans or attendance contracts

Legal action (if attendance does not improve)
· Penalty notices may be issued for:
· 5 days unauthorised absence
· 10 sessions in 10 weeks
Fines:
· £80 (if paid within 21 days)
· £160 (after 28 days)
· Continued poor attendance may lead to prosecution.

Working together
· We aim to:
· Build strong relationships with families
· Understand and support challenges
· Help every child attend and succeed
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